F.No: A-1-30/2008-NIAH
Government of India

Ministry of Agriculture

Department of Animal Husbandry, Dairying & Fisheries
        C.C.S.National Institute of Animal Health

Baghpat, Uttar Pradesh-250 609
Ph- 0121- 2222471 / 72: Tele-fax -0121-2222291




                     Dated: 23rd Sept. 2010

                                                         TENDER NOTICE
    Sealed Tenders are invited by C.C.S.National Institute of Animal Health, Ministry of Agriculture, Department of Animal Husbandry, Dairying & Fisheries, Government of India, to purchase various stationary items etc. on the terms and condition as hereunder
1.
Item/s with specifications:
Enclosed as Annex-1
2. Tenders

A. Must be delivered, to the Director, C.C.S.National Institute of Animal Health, Department of Animal Husbandry, Dairying & Fisheries, Ministry of Agriculture, Government of India, Baghpat, Uttar Pradesh-250 609 by 15th October 2010, latest by 3.00 PM.
B. Tenders must be written in English. All correspondence in connection with or arising from a bid shall be in English.
C. The price should be quoted in Indian Rupees.
D. Two cover system will be adopted.  The first cover shall contain the Technical Bid and the EMD.  The second cover shall contain the Price Bid. Both Technical as well as Price Bid shall be filled in with relevant details (as per Annexure II and III) and duly signed and placed in separate covers, sealed and superscribed clearly as “Technical Bid” / ”Price Bid” for “stationary items etc.” on the envelopes to be sent in separate covers. Unsealed materials will not be accepted
E. Tenders may be submitted in sealed envelope superscribed “Tender for stationary items etc. due on 15th October 2010 addressed to 

The Director,

C.C.S.National Institute of Animal Health,



Department of Animal Husbandry, Dairying & Fisheries,



Ministry of Agriculture,



Govt. of India

                        Baghpat, Uttar Pradesh-250 609
Tenders can also be deposited in the Tender Box kept in the Administrative Block of the CCSNIAH, Baghpat.
F. The tender document should contain the following: -

(i) The proforma at Annexure-II (Technical Bid) duly filled in and attached with required documents and certificates. 

(ii) Demand Draft for Earnest Money Deposit. 

(iii)  Rate is to be quoted as per Annexure-III
(iv) All other required documents. 
               G.  The period of contract would be up to 31st March 2011. 
3.
Late Tenders

A. Any tender received by the CCSNIAH after the deadline for submission of tender will be rejected and returned unopened to the Tenderer.
4.
Opening of Tender

A. All Tenders will be opened in public on 15th October 2010, at 3.30 PM in the Conference Room, C.C.S.National Institute of Animal Health, Department of Animal Husbandry, Dairying & Fisheries, Ministry of Agriculture, Government of India, Baghpat, Uttar Pradesh-250 609. Tenderers or their representatives may be present during this meeting.
5. Earnest Money
A. The Tenderer shall furnish, as a part of its tender, Earnest Money of Rs.5000/-
B. The Earnest Money is required to protect the CCSNIAH against the risk of Tenderer’s conduct, which would warrant the security’s forfeiture.

C. The Earnest Money shall be in one of the following forms:

a) A bank guarantee issued by a reputable nationalized bank located in the country and valid for 6(six) months.

b) A Bank Draft issued by a reputable nationalized bank located in the country and payable to “Pay & Accounts Officer (Extension), Department of Agriculture & Cooperation, New Delhi”.

D. Any tender not accompanied by Earnest Money will be rejected.

E. Unsuccessful Tenderer’s Earnest Money will be discharged or returned as early as possible but not later than ninety (90) days.

F. The successful Tenderer’s Earnest Money will be released upon the Tenderer signing the contract.

G. The Earnest Money may be forfeited:-
a) if a Tenderer withdraws its tender during the period of tender validity specified by the Tenderer on the Tender Form; or 

b) in case of a successful Tenderer, if the Tenderer fails to sign the contract.
6.
Period of Validity of Tenders
A. Validity of Tenders shall be 90 days after the date of tender opening.  A tender valid for a shorter period shall be rejected by the CCSNIAH as non-responsive.
B. In exceptional circumstances, the CCSNIAH may solicit the Tenderer’s consent to an extension of the period of validity.  The request and the responses thereto shall be made in writing (or by cable).  The Earnest Money provided shall also be suitably extended.  A Tenderer may refuse the request without forfeiting its Earnest Money.  A Tenderer granting the request will not be permitted to modify its tender condition.
7. Terms & Conditions

A. The Tenderers must have experience in the field of supplying stationary items etc..
B. The rates quoted should be valid upto 31st March 2011.
C. The items should be supplied at convenient intervals as required by the institute and supply of items should be affected within 10 days from the date of receipt of every supply order. 
D. The items should be supplied FOR at the CCSNIAH, Baghpat.
E. It is mandatory to submit a sample of all the items along with the quotation.
	8. Award Criteria

A. The CCSNIAH will award the contract to the successful tenderer whose tender has been determined to be substantially responsive and finalized based on the suitability of the agency with reference to the prescribed criteria and competitiveness of the price quoted provided further that the Tenderer is determined to be qualified to perform the contract satisfactorily. However, if the terms and conditions are not found as per the prescribed norms, the claim of the lowest quotee will be ignored. 
9.    CCSNIAH Right to vary no. of items at time of award
A. The CCSNIAH reserves the right at the time of contract award to increase or decrease the number of items originally specified in the scheduled of requirements without any charge in unit price or other terms and conditions.

10.   CCSNIAH Right to accept any Tender and to Reject any or all Tenders

A. The CCSNIAH reserves the right to accept or reject any tender, and to annual tender process and reject all tenders at any time prior to contract award, without thereby incurring any liability to the affected Tenderer or tenderers or any obligation to inform the affected Tenderer or tenderers of the grounds for the CCSNIAH’s action.

11.  Notification of award

A. Prior to the expiration of the period of tender validity, the CCSNIAH will notify the successful Tenderer in writing by registered letter or by cable, to be confirmed in writing by registered letter, that its tender has been accepted.

B. The notification of award will constitute the formation of the contract.

C. Upon the successful Tenderer’s furnishing of the contract the CCSNIAH will promptly notify each unsuccessful Tenderer and will discharge its Earnest Money.
13.  Security Money

A. Within fifteen (15) days of receipt of the Notification of contract award, the successful tenderer shall furnish to the CCSNIAH the Security Deposit of Rs. Ten Thousand.

B. The Security Deposit shall be in one of the following forms: (a) Bank Guarantee, issued by a reputable bank or a Demand Draft payable to “Pay & Accounts Officer (Extension), Department of Agriculture & Cooperation, New Delhi”.

C. The proceeds of the Security Deposit shall be payable to the CCSNIAH as compensation for any loss resulting from the Supplier’s failure to complete the obligations under the contract.

D. Failure of the successful Tenderer to sign the contract and/or furnish the Security Deposit shall constitute sufficient grounds for the annulment of the award and forfeiture of the Earnest Money, in which event the CCSNIAH may make the award to the next lowest evaluated Tenderer or call for new tenders.

E. The Security Deposit will be released by the CCSNIAH and returned to the supplier not later than 60 days following the date of completion of the Supplier’s performance obligations under the contract.

14.  Resolution of Disputes

A. The CCSNIAH and the agency shall make every effort to resolve amicably by direct informal negotiation any disagreement or dispute arising between them under or in connection with the contract.

B. For resolution of disputes, appropriate legal action shall be initiated in consultation with the Department of Legal Affairs, Government of India.  Relevant sections of Indian laws as amended from time to time shall be applicable and binding on the tenderer.

15.  Standards
A.   The services provided under this contract shall conform to the standards mentioned in the Technical Specifications.

16.  Transportation 
A. The transportation costs etc. to transport the items to the consignee’s place shall be borne by the tenderer.

17.  Payment
A. No advance payment shall be made.

B. For tenders denominated in Indian Rupees, the payment shall be made through Cheque/Demand Draft by the institute only after the Provisional Acceptance Certificate (PAC) is received duly certified that the stationary items etc. has been received in good condition as per the specification.

18.  Taxes and Duties

A. The supplier shall be entirely responsible for all taxes and duties etc. incurred until completion of the contract.

19.  Acceptance
 Acceptance both provisional and final regarding the tender will be by the Director, C.C.S National Institute of Animal Health, Department of Animal Husbandry, Dairying & Fisheries, Ministry of Agriculture, Government of India, Baghpat, Uttar Pradesh     250 609 or his authorized representative. 
Yours faithfully
( Sandeep Kumar Singh)
Assistant Director (B)

C.C.S.National Institute of Animal Health




ANNEXURE I
Specifications for Stationary items etc.
	Sl.no
	Items

	1. 
	Ball Pen Blue,Red,Green and Black colour (Reynolds 0.45 or equivalent )

	2. 
	Glue Stick  15 g (Fevi stick or equivalent )

	3. 
	File Cover (with inside cloth) printed with institute name and address

	4. 
	File Board with cotton cloth flap

	5. 
	Envelops (Yellow inside laminated) size A-4

	6. 
	Envelops  11”x 5”(White Plain)

	7. 
	Stock Register (Neelgagan or equivalent)

	8. 
	Register 6 quir (Neelgagan or equivalent)

	9. 
	Register 4 quir (Neelgagan or equivalent)

	10. 
	Register 3 quir (Neelgagan or equivalent)

	11. 
	Register 2 quir (Neelgagan or equivalent)

	12. 
	Register 1 quir (Neelgagan or equivalent)

	13. 
	Liquid soap with dispenser (Dettol or equivalent)

	14. 
	Note Pad (Neelgagan or equivalent)

	15. 
	Stapler Pin Small No 10 Size (Kores or equivalent)

	16. 
	Stapler Pin Large 24x 6 Size (Kores or equivalent)

	17. 
	Pencil Sharpener (Natraj or equivalent)

	18. 
	Eraser dust free (Natraj or equivalent)

	19. 
	Scale Stainless Steel  12”

	20. 
	Scale Stainless Steel  6”

	21. 
	Washing Powder (Nirma/Wheel or equivalent))

	22. 
	Tube lights 40 Watts (Philips/Bajaj or equivalent)

	23. 
	CFL (11W) (Orpat or equivalent)

	24. 
	Gem Clip plastic coated 

	25. 
	Air Freshener hanging block type  (Odonil or equivalent)

	26. 
	Paper A-4 Size (Century or equivalent)

	27. 
	Room Freshener (Yardley/premium or equivalent)

	28. 
	Toilet Soap 100 g (Lux or equivalent)

	29. 
	Single hole Punch Machine (Kangaroo or equivalent)

	30. 
	Cell  leak proof(AA) (Eveready or equivalent)

	31. 
	Cell  leak proof (AAA) (Eveready or equivalent)

	32. 
	Medium sized brass Lock (Harison or equivalent)

	33. 
	Floor Wiper with long steel grip

	34. 
	Refills (Reynolds 0.45 or equivalent)

	35. 
	Hi-Lighter Pen (Luxar or equivalent)

	36. 
	Peon Book

	37. 
	File Tags cotton (Good quality)

	38. 
	Pencil (Natraj-HB)

	39. 
	Marker Pen Blue, Black, Green and Red colour (Luxar or equivalent)

	40. 
	Gum Bottle (250 ml) (National or equivalent)

	41. 
	Letter with number stencil Big Size (Luxar or equivalent)

	42. 
	Transparent Tape 12 mm x 24 meter (cello/wonder or equivalent)

	43. 
	Transparent Tape Big- 1’’ x 65 meter (cello/wonder or equivalent)

	44. 
	Brown tape big 48 mm (wonder or equivalent)

	45. 
	Correcting Fluid with diluter White (Kores or equivalent)

	46. 
	White fluid pan (Kores or equivalent)

	47. 
	Pencil with eraser at top (Apsara or equivalent)

	48. 
	Ceiling wax

	49. 
	Thread roll

	50. 
	Needle Big size

	51. 
	Poker /Sua Steel

	52. 
	Jute Sutali bundle

	53. 
	Colin 500 ml

	54. 
	Toilet cleaner (Harpic  or equivalent) 500ml

	55. 
	Broom Phool

	56. 
	Broom Stick

	57. 
	Tissue paper packet

	58. 
	Diary register

	59. 
	Dispatch register 6 qr

	60. 
	Assistant Diary 200 pages

	61. 
	Paper clamps small size (good quality)

	62. 
	Color flag (post it pad) in three colors (de-smat or equivalent)

	63. 
	Immediate/most immediate/priority/urgent slips

	64. 
	Plastic folder/document cover printed with institute name and address

	65. 
	Office Call bell (electronic)

	66. 
	Desk calendar/engagement calendar 2011

	67. 
	Self sticking pad/sick on 2x3

	68. 
	Phenyl (Gainda brand or equivalent)

	69. 
	Duster cloth white 36x36

	70. 
	Scissors  16.5 cm (Kangaroo/gem or equivalent)

	71. 
	Abstract contingent bill

	72. 
	TA bill form for tour

	73. 
	Medical charge reimbursement form

	74. 
	Floor polish

	75. 
	Note sheet pad

	76. 
	Challan form

	77. 
	Rubber band small (Good quality) 

	78. 
	Rubber band large (Good quality) 

	79. 
	Log book 200 pages with page numbering

	80. 
	Inkjet Photo Glossy Paper 254 gsm (de’smat or equivalent)

	81. 
	Calculator 5”x5” (Citizen or equivalent)


ANNEXURE II
Proforma for technical bid for supply of Stationary item etc at CCSNIAH, Baghpat
(To be filled and submitted by the supplier)
	Sl.No
	Particular
	To be filled in by the tenderer

	1. 
	Name & Address of the  tenderer/Supplier


	

	2. 
	Telephone Nos. / Fax No./ E-mail / website
	

	3. 
	Date of establishment of the agency /firm
	

	4. 
	Registration Number of the agency/supplier
	

	5. 
	Description and details of the  item quoted
(may be given in separate sheet)
	

	6. 
	Whether samples of each of the items have been submitted?
	

	7. 
	Details of the PAN/TIN and other statutory registrations
	

	8. 
	Copy of the last ITR
	

	9. 
	EMD details 

	Amount
DD No.

Date 

Drawn on Bank 

	10. 
	Experience Details for similar kind of work with any Govt./Public sector etc. 
	

	12
	Remarks if any
	


Note: It is mandatory to attach the attested copy of required certificates/proof with above information.

 Signature of authorized signatory of the agency
                                                                          Name of the agency

                                                                         Complete address (works)

                                                                          Seal
ANNEXURE II

Proforma for Price Bid for supply of Stationary item etc at CCSNIAH, Baghpat
 (To be filled and submitted by the Agency)
	Sl.no
	Items
	Unit
	Rate (Rs) fig
	Rate (Rs) words

	1. 
	Ball Pen Blue,Red,Green and Black colour (Reynolds 0.45 or equivalent )
	Each
	
	

	2. 
	Glue Stick  15 g (Fevi stick or equivalent )
	Each
	
	

	3. 
	File Cover (with inside cloth)

including printing charges
	Per Doz
	
	

	4. 
	File Board with cotton cloth flap
	Per Doz
	
	

	5. 
	Envelops (Yellow inside laminated) size A-4
	Per Doz
	
	

	6. 
	Envelops  11”x 5”(White Plain)
	Per Doz
	
	

	7. 
	Stock Register (Neelgagan or equivalent)
	Each
	
	

	8. 
	Register 6 quir (Neelgagan or equivalent)
	Each
	
	

	9. 
	Register 4 quir (Neelgagan or equivalent)
	Each
	
	

	10. 
	Register 3 quir (Neelgagan or equivalent)
	Each
	
	

	11. 
	Register 2 quir (Neelgagan or equivalent)
	Each
	
	

	12. 
	Register 1 quir (Neelgagan or equivalent)
	Each
	
	

	13. 
	Liquid soap with dispenser (Dettol or equivalent)
	Each
	
	

	14. 
	Note Pad (Neelgagan or equivalent)
	Each
	
	

	15. 
	Stapler Pin Small No 10 Size (Kores or equivalent)
	Each
	
	

	16. 
	Stapler Pin Large 24x 6 Size (Kores or equivalent)
	Each
	
	

	17. 
	Pencil Sharpener (Natraj or equivalent)
	Each
	
	

	18. 
	Eraser dust free (Natraj or equivalent)
	Each
	
	

	19. 
	Scale Stainless Steel  12”
	Each
	
	

	20. 
	Scale Stainless Steel  6”
	Each
	
	

	21. 
	Washing Powder (Nirma/Wheel or equivalent))
	Per Kg
	
	

	22. 
	Tube lights 40 Watts (Philips/ Bajaj or equivalent)
	Each
	
	

	23. 
	CFL (11W) (Orpat or equivalent)
	Each
	
	

	24. 
	Gem Clip plastic coated 
	Per pkt.
	
	

	25. 
	Air Freshener hanging block type  (Odonil or equivalent)
	Each
	
	

	26. 
	Xerox Paper ream A-4 Size (Century or equivalent)
	Each
	
	

	27. 
	Room Freshener (Yardley/premium or equivalent)
	Each
	
	

	28. 
	Toilet Soap 100 g (Lux or equivalent)
	Each
	
	

	29. 
	Single hole Punch Machine (Kangaroo or equivalent)
	Each
	
	

	30. 
	Cell  leak proof(AA) (Eveready or equivalent)
	Each
	
	

	31. 
	Cell  leak proof (AAA) (Eveready or equivalent)
	Each
	
	

	32. 
	Medium sized brass Lock 25 mm (Harison or equivalent)
	Each
	
	

	33. 
	Floor Wiper with long steel grip
	Each
	
	

	34. 
	Refills (Reynolds 0.45 or equivalent)
	Each
	
	

	35. 
	Hi-Lighter Pen (Luxar or equivalent)
	Each
	
	

	36. 
	Peon Book
	Each
	
	

	37. 
	File Tags cotton (Good quality)
	Per hundred 
	
	

	38. 
	Pencil (Natraj-HB)
	Each
	
	

	39. 
	Marker Pen Blue, Black, Green and Red colour (Luxar or equivalent)
	Each
	
	

	40. 
	Gum Bottle (250 ml) (National or equivalent)
	Each
	
	

	41. 
	Letter and number stencil Big Size (Luxar or equivalent)
	Each
	
	

	42. 
	Transparent Tape 12 mm x 24 meter (cello/wonder or equivalent)
	Each
	
	

	43. 
	Transparent Tape Big- 1’’ x 65 meter (cello/wonder or equivalent)
	Each
	
	

	44. 
	Brown tape big 48 mm (wonder or equivalent)
	Each
	
	

	45. 
	Correcting Fluid with diluter White (Kores or equivalent)
	Each
	
	

	46. 
	White fluid pan (Kores or equivalent)
	Each
	
	

	47. 
	Pencil with eraser at top (Apsara or equivalent)
	Each
	
	

	48. 
	Thread roll
	Per roll
	
	

	49. 
	Needle Big size
	Each
	
	

	50. 
	Pocker/Sua Steel
	Each
	
	

	51. 
	Jute Sutali bundle
	Per kg
	
	

	52. 
	Sealing wax Good quality
	Per pkt
	
	

	53. 
	Colin 500 ml
	Each
	
	

	54. 
	Toilet cleaner (Harpic  or equivalent) 500ml
	Each
	
	

	55. 
	Broom Phool
	Each
	
	

	56. 
	Broom Stick
	Each
	
	

	57. 
	Tissue paper packet
	Each
	
	

	58. 
	Diary register
	Each
	
	

	59. 
	Dispatch register 6 qr
	Each
	
	

	60. 
	Assistant Diary 200 pages
	Each
	
	

	61. 
	Paper clamps small size (good quality)
	Each
	
	

	62. 
	Color flag (post it pad) in three colors (de-smat or equivalent)
	Each
	
	

	63. 
	Immediate/most immediate/priority/urgent slips
	Per hundred
	
	

	64. 
	Plastic folder/document cover

including printing charges
	Each
	
	

	65. 
	Office Call bell (electronic)
	Each
	
	

	66. 
	Desk calendar/engagement calendar 2011
	Each
	
	

	67. 
	Self sticking pad/sick on 2x3
	Each
	
	

	68. 
	Phenyl (Gainda brand or equivalent)
	Per lit
	
	

	69. 
	Duster cloth white 36x36
	Each
	
	

	70. 
	Scissors  16.5 cm (Kangaroo/gem or equivalent)
	Each
	
	

	71. 
	Abstract contingent bill
	Per doz
	
	

	72. 
	TA bill form for tour
	Per pad
	
	

	73. 
	Medical charge reimbursement form
	Per doz
	
	

	74. 
	Floor polish
	Per kg
	
	

	75. 
	Note sheet pad
	Each
	
	

	76. 
	Challan form
	Each
	
	

	77. 
	Rubber band small (Good quality) 
	Per kg
	
	

	78. 
	Rubber band large (Good quality) 
	Per kg
	
	

	79. 
	Log book 200 pages with page numbering
	Each
	
	

	80. 
	Inkjet Photo Glossy Paper 254 gsm in 50 sheet pack (de’smat or equivalent)
	Pkt
	
	

	81. 
	Calculator 5”x5” (Citizen or equivalent)
	Each
	
	


It is mandatory to submit samples along with the quotation.
Signature of authorized signatory of the agency

                                                                        Name of the agency

                                                                        Complete address (works)

                                                                         Seal
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