F.No:  O-68-1/2007-NIAH
Government of India

Ministry of Agriculture

Department of Animal Husbandry, Dairying & Fisheries
       C. C. S. National Institute of Animal Health

Baghpat, Uttar Pradesh-250 609

Ph- 0121- 2222471 / 72: Tele-fax -0121-2222291

                                                                                                                Dated:  7th Februrary, 2011
TENDER NOTICE

Sealed quotations in the prescribed pro-forma are invited from registered firms for providing vehicles for the official use of this Institute on monthly/need basis. While the immediate requirement is of one, additional vehicles may be hired on a regular basis or occasionally as and when required. The contract will be for a period of 12 months which may be extended at the discretion of the Institute.

1. Tenders

A. Must be delivered, to the Director, C.C.S. National Institute of Animal Health, Department of Animal Husbandry, Dairying & Fisheries, Ministry of Agriculture, Government of India, Baghpat, Uttar Pradesh-250 609 by  1st March, 2011, latest by 3.00 PM.

B. Tenders must be written in English. All correspondence in connection with or arising from a bid shall be in English.

C. The price should be quoted in Indian Rupees.
D. Single Bid System systems will be adopted.  The envelope shall contain the bid and the EMD.  The cover shall superscribed clearly as “For providing of Vehicles for the Official use” on the envelopes. Unsealed materials will not be accepted
E. Tenders may be submitted in sealed envelope superscribed “Tender for providing of Vehicles for the Official use” due on 1st March,  2011 addressed to 

The Director,

C.C.S. National Institute of Animal Health,



Department of Animal Husbandry, Dairying & Fisheries,



Ministry of Agriculture,



Govt. of India

                        Baghpat, Uttar Pradesh-250 609

Tenders can also be deposited in the Tender Box kept in the Administrative Block of the NIAH, Baghpat.

F. The tender document should contain the following: -

(i) The Performa at Annexure-I duly filled in and attached with required documents and certificates. 

(ii) Demand Draft for Rs 5,000/- Earnest Money Deposit. 

(iii) Photocopies of documents in support of proof of the registration of the firms.
2.
Late Tenders

A. Any tender received by the CCS NIAH after the deadline for submission of tender will be rejected and returned unopened to the Tenderer.

3.
Opening of Tender

A. All Tenders will be opened in public 1st March,  2011 at 3.30 PM in the Conference Room, C. C. S. National Institute of Animal Health, Department of Animal Husbandry, Dairying & Fisheries, Ministry of Agriculture, Government of India, Baghpat, Uttar Pradesh-250 609. Tenderers or their representatives may be present during this meeting.

4. Earnest Money
A. The Tenderer shall furnish, as a part of its tender, Earnest Money of Rs. 5,000/-
B. The Earnest Money is required to protect the NIAH against the risk of Tenderer’s conduct, which would warrant the security’s forfeiture.

C. The Earnest Money shall be in one of the following forms:

a) A bank guarantee issued by a reputable nationalized bank located in the country and valid for 6(six) months.

b) A Bank Draft issued by a reputable nationalized bank located in the country and payable to “Pay & Accounts Officer (Extension), Department of Agriculture & Cooperation, New Delhi”.

D. Any tender not accompanied by Earnest Money will be rejected.

E. Unsuccessful Tenderer’s Earnest Money will be discharged or returned.

F. The successful Tenderer’s Earnest Money will be released upon the Tenderer signing the contract.

G. The Earnest Money:-

1. If a Tenderer withdraws its before acceptance of tender or during the period of tender validity specified by the Tenderer on the Tender Form, the EMD will be forefeited. 
2. In case of a successful Tenderer, if the Tenderer fails to sign the contract, the EMD will be forefeited. 

3. The earnest money deposited by the unsuccessful tender shall returned with in thirty days or the date of acceptance of the tender or within 90 days of receiving the request from tenderer which ever is later. 
5.
Period of Validity of Tenders
A. Validity of Tenders shall be 180 days after the date of tender opening.  A tender valid for a shorter period shall be rejected by the NIAH as non-responsive.

B. In exceptional circumstances, the NIAH may solicit the Tenderer’s consent to an extension of the period of validity.  The request and the responses thereto shall be made in writing (or by cable).  The Earnest Money provided shall also be suitably extended.  A Tenderer may refuse the request without forfeiting its Earnest Money.  A Tenderer granting the request will not be permitted to modify its tender condition.
6.        Terms and Condition of the Tender:-
a)   The vehicles to be supplied should be commercial vehicle registered in the name of the firm only and in excellent condition mechanically as well get up wise i.e. out body/upholstery etc. should be decent looking and should have current/valid permits to go to any where in U.P., Haryana and NCR of Delhi. The vehicle should be 2008 or above model and should not have run more than 30,000 k.m. The selected vendor has to get the vehicles approved by the Instuitute, C.C.S. NIAH before deployment and it has to be ensured that the cleaning of vehicles/upholstery is done on regular basis. Any deviation to this shall entail cancellation of the contract prematurely/without notice is done on regular basis.

b) The duty point would be C.C.S. NIAH, Baghpat or any other place intimated by the C.C.S. NIAH. The mileage and duty hours would be calculated form C.C.S. NIAH, Baghpat and not from garage. No mileage will be allowed to drivers for lunch/breakfast or for drawal of fuel etc.

c) The drivers attached to the vehicles ought to be knowledgeable about traffic rules and other regulation prescribed by the government time to time. The drivers should also be familiar with all important places in the Delhi, New Delhi and NCR regions and should hold valid commercial driving license. The drivers with proven integrity only should be deployed. The drivers should be presentable/well behaved and should wear clean uniforms/name badges.

d) The rates quoted in response to the tender will remain unchanged till the currency of the contract.

e) No advance payment, in any case would be made to the firm.

f) The firm shall be responsible for providing the required number of vehicles at any time, even at sort notice. The services should be available round the clock. The firm must have a 24 hours working telephone system so that the requirement of cars can be met at short notice at odd hours on all the seven days of the week. The drivers should have mobile phones so that they could be contacted during duty hours.

g) The drivers of the vehicle will maintain Log-Sheets (Log Book) in respect of each car. The said book/sheet will have to be signed by the actual users and these will have to be sent along with bills of each car to the Department.

h) As far as possible, the same car and driver shall be deployed with a particular officer and the car/driver shall not be changed without prior notice. 

i) Actual parking charges/toll taxed/entry taxed/enter state taxes for journeys/service taxes will be reimbursed along with hiring charges bill.

j) The selected firm will have to deposit a contract surety of Rs. 10,000/- in the form of FDR/Bank guarantee hypothecated to “Pay & Accounts Officer (Extension), Department of Agriculture & Cooperation, New Delhi” which should be valid throughout the period the of contract. 

k) In the event of the contractor backing out of the contract midstream without any explicit consent of this Institute, the surety amount and also the bill amount of the month would also be forfeited.

l) In case deficiencies in above services at any point of time are noted, a penalty up to 10% of bills for that month would be deducted. However if lapses are noted for three consequent times in a row, the contract would be cancelled immediately. This is without prejudice to other stipulated terms and condition mentioned in the contract and surety amount of Rs. 10,000/- would be forfeited.

m) The Department reserves the right to cancel the contract at any time, without assigning any reason.

n) Payment of hiring charges will be made on monthly basis. The bills for the use of cars accompanied by duty slips/log books/sheets will be referred after each completed month. The bill would be preferred vehicle wise, duly certified by the officer concerned.

o) In case a tender is selected and withdrawn from the bids without the consent of the department his EMD is liable to be forfeited.

p) The bidder should be a repute firm/contractor for providing the services of taxis with an experience of 3 years for providing the said services in government offices/public undertakings and also having sound financial standing. Bidder should indicate their yearly turnover, PAN NO/ TAN NO, Registration no. of the firm, Service Tax/Vat Registration No. 
q) The tenderer should have a well-established office, located within or around Baghpat town.

r) The tenderer should enclose a signed copy of the terms and conditions stipulated for award of the contract, conveying his acceptance of the same.

s) No night charge/outstation charges will be payable.

t) Vehicles supplied by the firm will be regularly inspected by nominated officers for the purpose and in case of non-compliance of any of the conditions, if brought to the notice by the users or the inspecting officer, a penalty of Rs. 1000/- on each fault will be imposed.

u) In case of abnormal delay in reporting of vehicle, a penalty of Rs. 500/- per day will be imposed in addition to the reduction of charges on  pro rata basis.

v) The firm will have to submit a list of all cars proposed to be supplied by them indicating their make, registration no model and type of fuel consumed by each car along with their letter of acceptance of this offer.

w) The vehicle should be registered and comply with all regulations in force. The owner will be responsible for all issues arising out of negligence of the driver. In case of any untoward incident like accident/ damage to vehicle or to third party, the claims if any shall be settled by the owner and this Institute will not be in any way party to any claim or legal process. 

x) The compensation, connected expenses and legal disputes between the firm and the staff deployed and any unforeseen casualty shall be borne/ paid/settled by the firm and the institute in no way shall be party to the disputes and will have no liability on its account. It is also the firms liability to provide wages etc and follow other statuary obligations as per axtant rules. 
8.   Scope of Work:-

a. The car will be normally report to this office from 9.00 am to 6.00 pm, however in case of work, vehicle should be available any time on all working days in the Institute.
	9. Award Criteria

A. The NIAH will award the contract to the successful tenderer whose tender has been determined to be substantially responsive and finalized based on the suitability of the agency with reference to the prescribed criteria and competitiveness of the price quoted provided further that the Tenderer is determined to be qualified to perform the contract satisfactorily. However, if the terms and conditions are not found as per the prescribed norms, the claim of the lowest quotee will be ignored. 
10.   NIAH Right to accept any Tender and to Reject any or all Tenders

A. The NIAH reserves the right to accept or reject any tender, and to annual tender process and reject all tenders at any time prior to contract award, without thereby incurring any liability to the affected Tenderer or tenderers or any obligation to inform the affected Tenderer or tenderers of the grounds for the NIAH’s action.
11.  Notification of award

A. Prior to the expiration of the period of tender validity, the NIAH will notify the successful Tenderer in writing by registered letter or by cable, to be confirmed in writing by registered letter, that its tender has been accepted.

B. The notification of award will constitute the formation of the contract.

C. Upon the successful Tenderer’s furnishing of the contract the NIAH will promptly notify each unsuccessful Tenderer and will discharge its Earnest Money.

 12. Signing of Contract
A. At the same time as the Institute notifies the successful Tenderer that its tender has been accepted, the Institute will send to the Tenderer the Contract Form provided in the tender documents, incorporating all agreements between the parties.

B. Within thirty (30) days of receipt of the Contract Form the successful Tenderer shall sign and date the Contract and return it to the Purchaser.

13. Performance Security

A. Within thirty (30) days of receipt of the Notification of contract award, the successful tenderer shall furnish to the Institute the Security Deposit Rs. 10,000.

B. The proceeds of the Security Deposit shall be payable to the purchaser as compensation for any loss resulting from the Supplier’s failure to complete the obligations under the contract.

C. The Security Deposit shall be in one of the following forms: (a) Bank Guarantee, issued by a reputable bank or a Demand Draft payable to “Pay & Accounts Officer (Extension), Department of Agriculture & Cooperation, New Delhi”.

D. Failure of the successful Tenderer to sign the contract and/or furnish the Security Deposit shall constitute sufficient grounds for the annulment of the award and forfeiture of the Earnest Money, in which event the Purchaser may make the award to the next lowest evaluated Tenderer or call for new tenders.

E. The Security Deposit will be discharged by the purchaser and returned to the Supplier not later than 60 days following the date of completion of the Supplier’s performance obligations under the contract, including any warranty obligations.
14.  Resolution of Disputes

A. The NIAH and the agency shall make every effort to resolve amicably by direct informal negotiation any disagreement or dispute arising between them under or in connection with the contract.

B. For resolution of disputes, appropriate legal action shall be initiated in consultation with the Department of Legal Affairs, Government of India.  Relevant sections of Indian laws as amended from time to time shall be applicable and binding on the tenderer.
15.  Payment
A. No advance payment shall be made.

B. For tenders denominated in Indian Rupees, the payment shall be made through Cheque/Demand Draft by the institute only after the Provisional Acceptance Certificate (PAC) is received duly certified that the animals has been received in good condition as per the specification.

16.  Taxes and Duties

A. The supplier shall be entirely responsible for all taxes and duties etc. incurred until completion of the contract.

17.  Acceptance
 Acceptance both provisional and final regarding the tender will be by the Director, National Institute of Animal Health, Department of Animal Husbandry, Dairying & Fisheries, Ministry of Agriculture, Government of India, Baghpat, Uttar Pradesh     250 609 or his authorized representative. 

Yours faithfully
(K. A. Naveen)

Joint Director




Annexure –I
For providing the Staff Car at C.C.S. NIAH, Baghpat
	S. No.   
	Particulars 
	To be filled in by the tenderer

	1.
	Name and address of the Agency & date of Establishment: 
	

	2.
	Details of EMD

i. Amount 

ii. Draft No.
iii. Date

iv. Issuing Bank
	

	3.
	Enclose an affidavit duly certified by the notary at the location of the agency/head quarter, that the tenderer has never been black listed or punished by any criminal offence/breach of contract and that no police, vigilance enquiry/criminal case is pending. Details of the contract with any two govt./public sector etc with contact person’s name & tel./cell no./etc:
	

	4.
	Experience in dealing with Government Departments/ Clients (here, indicate the names of the Departments and attach copies of contracts/orders placed on the agency)
	

	5.
	Whether a copy of the terms and conditions duly signed, in token of acceptance of the same is attached? 
	

	6.
	Registration no. of the agency/ PAN/ TIN/ Service tax registration no:
	


RATES FOR HIRING ONE VEHICLE, INCLUDING POL, MAINTAINCE AND DRIVER AS PER TERMS & CONDITION (RATES PER MONTH)
(a)  Monthly hiring:
Car-                                  ; Model No.-                              ;  Make Year-

	SN
	Particulars 
	Rate Quoted
	Taxes if any
	Total

	1.
	2000 Kms of duty per month
	
	
	

	2.
	Charges per km for extra per Kms beyond 2000 Kms
	
	
	


   Rates for Daily/ Need basis:
        Car-                                  ; Model No.-                              ;  Make Year-

	SN
	Particulars 
	Rate Quoted
	Taxes if any
	Total

	1.
	Rates for 100 Kms & 12 hrs of duty
	
	
	

	2.
	Rates for 50 Kms & 6 hrs of duty
	
	
	


Note: It is mandatory to attach the attested copy of required certificates/proof with above information.
Date and Place 
                         (Name & seal of the authorized signatory of the agency)
